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JOB VACANCY ANNOUNCEMENT: RESEARCH ASSISTANT
Who are we?

The Institute for Development Policy (INDEP) is a think tank and an advocacy center that provides independent research-based policy solutions. Established in 2011 as an association of policy analysts, researchers and civil society activists, INDEP looks at regional policies, aiming to guide countries of South-East Europe on their path to Euro-Atlantic integration. In Kosovo, where it is based, the institute has a special focus on strengthening democratic governance and plays the role of public policy watchdog. INDEP organizes its work in three different programs, Democratic Governance, Sustainable Development and Regional Cooperation.

What do we expect from you?
We are looking for a RESEARCH ASSISTANT who will:
	· Assist in conducting online and field research 
· Request or acquire information/data necessary for different projects

· Assist in managing various project activities

· Attend project and partner meetings

· Attend area seminars and other meetings as necessary

· Summarize project results
	· Prepare progress reports for senior researchers

· Prepare other articles, reports, and presentations

· Perform related duties as assigned by supervisor

· Prepare, maintain, and update website materials

· Maintain compliance with all company policies and procedures 



What is the required education/skills background? 

· Majoring in Political Sciences, Economics, Law, Sociology, or Philosophy 

· Strong interpersonal skills

· Strong facilitation and organizational skills

· Strong written and oral communication in one of the official languages in Kosovo and English
· Strong academic background, a GPA of 8.5/10 

· Able to work independently, good problem-solving skills

· An organized person, able to proactively manage tasks

· Proficient in MS Office programs, especially in MS Word and Excel.
What conditions apply?

The vacancy is full-time (40 hours weekly). The deadline for application is November 3, 2016 close 
of business. Interested candidates should send a motivation letter and an updated CV. The 
shortlisted candidates will be contacted by November 7, 2016.

Where should you submit your application?

Send the prepared documents to the following address: office@indep.info

